Appendix 9

  Appendix 9

Code of Conduct for AOTTSL
1. Be prepared.  Pre-plan your lessons/sessions as required by the school and always include a warm-up and cool-down.
2. Allow sufficient time to set up and clear away before and after each lesson/session.
3. Ensure that young people have been collected and handed over to the nominated adult.
4. Be smart in appearance and wear appropriate clothing for the activity.
5. Be positive with the children and promote positive aspects such as fair play.
6. Learn the children’s names but do not use nicknames.
7. Take responsibility for the children’s behaviour by encouraging and guiding young people to be responsible for their own behaviour.
8. Do not play sport with the children.  Be careful with demonstrations (e.g. shooting at goal) ensuring the safety and well-being of all young people.
9. Be responsible for the equipment.
10. Use only recognised practices which are appropriate for the age, maturity, experience and ability of the individual.
11. Set high standards for yourself and the young people with whom you are working and accept responsibility for their conduct.
12. If you encounter any problems with children or parents, or are unsure of anything, refer to the teaching staff or designated adult immediately.
13. Regularly seek ways of increasing your personal and professional development.
14. Pay attention to detail in all aspects of the job.  Adhere to the school timetable and codes of behaviour.
15. Never allow a situation to occur where you are left alone with an individual child.
16. Notify the school and/or the employer at the earliest opportunity if you are unable to attend a session, for example through illness.
17. Always explain to young people the reason why contact is necessary and what form that contact will take, when assisting or supporting them in a particular skill or activity.
18. When young people are changing avoid any visually intrusive behaviour and avoid remaining in the room unless young peoples’ needs require it.
Notes
· Be sure that your qualifications are appropriate and up to date.
· Arrange your personal and public liability and personal effects insurance (minimum £5 million Public Liability Insurance).
· Plan your programme to meet the needs of the school and the children.
· Agree monitoring procedures.
NB:
LA guidance on Educational Visits contains comprehensive advice on the use of minibuses and coaches for transport to off-site activities and the situation in which use of school staff or volunteer transport is appropriate. It is essential that you check with the school on this guidance if you are likely to be involved in this type of activity.
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