30 – Appendices
Appendix 2A

Guidelines for producing an agreement between a school/SSP and an AOTTSL
The agreement or contract should outline the respective roles and responsibilities of the AOTTSL, teacher and any other adult appropriate to the activity with which the AOTTSL is involved. This should cover specific aspects including:

· security arrangements (signing in, badge wearing etc)

· changing (pre/post-activity)

· equipment 

· main activity, including purpose, planning and setting objectives and links to school schemes of work and/or other programmes

· first aid and dealing with emergency situations

· dealing with discipline

· child protection/safeguarding children
· risk assessment

· payment procedures

· dealing with parents

· transportation

· grievances

It is important that the agreement is signed and dated.

N.B:
· Attached to the agreement should be the signed-off induction checklist. This covers screening and induction, including policies and procedures.

· The agreement or contract should clarify the channels of communication for the AOTTSL within the school.
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