42 - Appendices
Appendix 5

Induction Checklist

Name………………………………. Post………………………………….. Date………………………..

	Area of Induction
	Agreed/

Completed
	Not yet completed/ Training need
	School retained evidence 
	Date

	Agreement to abide by:

	LA agreed Code of Conduct for Sports Coaches
	
	
	
	

	Duty of Care declaration
	
	
	
	

	Welcome to the School:

	Meeting the staff
	
	
	
	

	School staff handbook
	
	
	
	

	Relevant policies
	
	
	
	

	Facility awareness (First Aid, phones, toilets etc)
	
	
	
	

	Personal standards (dress etc)
	
	
	
	

	Screening:

	CRB check complete
	
	
	
	

	NGB qualification validity
	
	
	
	

	Up-to-date first aid qualification (school to determine level required)
	
	
	
	

	Education Awareness Course attendance
	
	
	
	

	Policies:

	Physical Activity policy
	
	
	
	

	Relevant Health and Safety policies
	
	
	
	

	Procedures:

	Health and Safety arrangements
	
	
	
	

	Risk Assessment
	
	
	
	

	Emergency contacts details
	
	
	
	

	Accident & emergency procedures
	
	
	
	

	Disciplinary procedures
	
	
	
	

	Changing arrangements for learners
	
	
	
	

	Dealing with parents
	
	
	
	

	Dealing with the host establishment
	
	
	
	

	Equipment and facilities for PE
	
	
	
	

	Lesson routine
	
	
	
	

	Transportation
	
	
	
	

	Sickness/non attendance
	
	
	
	

	Signatures: (to be signed once induction complete)


	Head teacher/ designated teacher:


	AOTTSL:




































































































































































































































































50
Summer 2007
Summer 2007

