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GUIDANCE AND TOOLKIT FOR SCHOOLS EMPLOYING 
EXTERNAL COACHES AND INSTRUCTORS TO DELIVER 

PHYSICAL EDUCATION AND SPORT 

Context 

This guidance document and toolkit has been produced by the County Physical 
Education and Sport Strategic group on behalf of the three local authorities; Bedford 
Borough Council, Central Bedfordshire Council and Luton Borough Council and the 
County Sports Partnership (teamBEDS&LUTON), in conjunction with advice from the 
Association for Physical Education (afPE) and Sports Coach UK. 

This document replaces the previous policy and guidance document entitled ‘Adults 
other than Teachers supporting Learners in Physical Education and School Sport’ jointly 
published by Bedfordshire County Council and Luton Borough Council, dated 2007. 
That document can now be discarded.  

Introduction 

This new document does not exclude or restrict the use of non-teacher adults who are 
employed by the school in support of learners in PE and Sport.  

It is specifically designed to support schools in the use of external coaches and 
instructors who are employed on a short term contract basis and are not part of the 
employed school staff. 

In addition, it provides advice on how to address recruitment, induction and the 
ongoing quality assurance process. 

How to use this document 

Section 1 is for the school to clarify its’ roles and responsibilities when employing 
external coaches and instructors to deliver PE and Sport as part of the curriculum 
and/or as an extra-curricular activity.  

Headteachers should ensure that the coaches and instructors they employ are given 
this document and are guided towards Section 2.  

Schools need to be aware of all six appendices but in particular Appendices 1-5. 
Appendix 3 should be used with the coach during the induction meeting. 

Section 2 is for coaches and instructors who are employed by the school to deliver PE 
and Sport as part of the curriculum and/or as an extra-curricular activity.  

Coaches and instructors will need to be aware of all six appendices. They will find 
Appendix 1 particularly useful in knowing how a school will assess their competence, 
Appendix 3 which should be completed with the school during the induction meeting 
and Appendix 6 which provides a checklist specifically for them to ensure they know 
what they should expect from the school on their employment. 
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SECTION 1 – ADVICE FOR HEADTEACHERS 

The Legal Requirements 

The Association for Physical Education (afPE) has produced the following concise 
guidance for Headteachers and other leadership staff responsible for deploying 
visiting support staff within Physical Education and Sport (PES). This guidance is 
available on the afPE website: www.afPE.org.uk. It has been updated in line with 
a Supreme Court decision in 2013 and the development of the afPE/1st4 Sport’s 
Level 2 and 3 Coaching Award in Supporting Physical Education and School Sport 
and recent safe practice developments, including managing suspected concussion 
situations. 

“Employers1 (local authorities or governors/trustees), as the school authority, have 
a legal duty under the requirements of section 3 of the Health and Safety at Work 
etc. Act 1974, to ensure that, so far as is reasonably practicable, others not in their 
employment (in this interpretation - the pupils) are not exposed to risks to their 
health and safety.  

One aspect of this duty is to ensure that the adults teaching the pupils are 
competent to fulfil the demands of the tasks to which they are deployed. The 
Headteacher, as manager of the school, technically deploys all staff, whether on 
the school roll or visiting staff. As such the Headteacher fulfils this duty under 
section 3 on behalf of the school authority and carries responsibility for ensuring 
all adults teaching the pupils have the necessary skills to fulfil the demands of the 
tasks to which they are deployed. Jones versus Manchester Corporation, 1958, 
reinforces this management responsibility and the 2013 Supreme Court decision 
established in common law that the school authority (local authority, governors, 
trust) maintains the responsibility for pupils where a duty is provided through a 
third party such as an individual coach or a coaching agency. This is because the 
agency or individual coach provides the teaching service on behalf of the school 
authority and the responsibility for the care of the pupils cannot be delegated. This 
means that the school needs to check that whoever performs the duty does so 
without fault. 

This principle of holding the school authority always responsible for the duty of 
care of the pupils applies only where the school has to provide some aspect of 
education or where it opts to offer particular experiences, whether in lessons or 
out of lessons, on-site or off-site and whoever teaches the group, whether school 
staff or others. Where the school has no direct involvement in the organisation or 
delivery of an event, thus having no control over those who take part, then the 
agency has the responsibility for those taking part.”  (afPE, January 2016) 

1	   For	   Community,	   Special	   Community	   and	   Voluntary	   Controlled	   Schools,	   the	   Employer	   is	   the	   Local	   Authority	   (LA).	   For	  
Voluntary	  Aided,	  Foundation	  and	  Academy	  Schools	  the	  Employer	  is	  the	  Governing	  Body/Trustees	  or	  Directors.	  
Whatever	  the	  status	  of	  the	  school	  it	  is	  always	  the	  Headteacher	  who	  is	  responsible	  on	  a	  day	  to	  day	  basis	  for	  ensuring	  that	  the	  
safety	  policies	  are	  carried	  out	  and	  that	  the	  school	  premises	  and	  activities	  are	  managed	  as	  safely	  as	  possible.	  	  
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It is important to note therefore that the “Class teacher always maintains overall 
responsibility for what is taught and the conduct, health and well-being of the 
young people involved.” 

The use of coaches and instructors with expertise in aspects of PE and sport can 
provide opportunities for the professional learning of qualified teachers, broaden 
the programme provided to young people, increase the quality of learning and 
challenge and provide greater flexibility in staffing the PE and sport programme. 

Where schools are considering engaging coaches and instructors, the procedures 
should include answering four essential questions. 

1. Is it legal?
Has the coach or instructor been vetted through an enhanced Disclosure &
Barring Service (DBS) check and are they cleared to work with the age group
of children, do they have eligibility to work in the UK?

2. Is it safe?
Have safer recruitment procedures been undertaken, have references and
qualifications been checked? Does the coach or instructor have appropriate
public liability insurance? (£5k Minimum).

3. Is it effective?
This will be determined by the expertise the coach or instructor brings to the
school, and how it adds to the professional learning of school staff, beneficially
broadens the programme provided to young people, increases the quality of
learning and challenge and/or provides greater flexibility in staffing.

4. Is it sustainable?
Is the coach or instructor up-skilling the teaching staff to be able to deliver
activities without them being present in future lessons? As a result of them
working in the school you should be aiming for long term change in the quality
of teaching and learning.

In summary, coaches and instructors must be supervised and directed by a 
member of staff with Qualified Teacher Status (QTS). Headteachers must be 
satisfied that the coach or instructor is competent to deliver the specified 
programme to the age range of children in question.  There must be a system of 
monitoring and evaluating the quality of delivery in place. 

Supervision 
A system of supervision is required for any coach or instructor who works in 
schools. ‘Supervision’ means that a teacher maintains the overall responsibility for 
the learners, all aspects of learning, health and safety and the work of the coach 
or instructor at all times. The system should build on the school’s existing 
arrangements where appropriate. 
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Good practice suggests that, in the first instance, a teacher or other appropriate 
member of the school staff should always directly supervise a coach or instructor 
and evaluate their competence - See Appendix 1 - Competency and Quality 
Assurance Assessment form – page 10. Direct supervision involves the coach or 
instructor working alongside the teacher or other appropriate member of school 
staff where they may intervene at any time if necessary. 

At a later stage distant supervision may be appropriate for coaches and 
instructors according to their competence and the level of responsibility given. This 
would allow the coach or instructor to work at some distance from the school staff, 
possibly out of sight, in a different facility or even off site. However, frequent 
monitoring by the teacher would be part of good management. This decision should 
be based on a thorough risk assessment of the specific circumstances, including 
consideration of the age, behaviour and ability of the learners. If the coach or 
instructor is to lead groups off-site without a nominated teacher being present, the 
Headteacher must make a careful risk assessment of the coach or instructor’s 
competence and confidence to fulfil the demands of such a delegated responsibility.  

Headteachers must however be aware that the designated member of staff 
maintains responsibility for the learners regardless of whether or not they 
are present.  

All off-site visits should comply with the guidance given by the three Local 
Authorities in their Educational Visits policies and on the Evolve sites that they use 
for approval of such activities. In schools where the local authority is not the 
employer the Outdoor Education Advisers’ Panel National Guidance should be used. 

Effective supervision should be determined by proper consideration of: 
• the age (including the developmental age) of the group;
• gender issues;
• the ability of the group (including special learning needs, behavioural,

medical and vulnerability characteristics etc);
• the nature and location of the activity (including the type of activity,

duration, skill levels involved, as well as the time of year and
prevailing conditions;

• staff competence.

These considerations should be used when formulating the risk assessment 
for an off-site activity. 

However, as an exception to the above, Ofsted and DfE guidance prescribe ratios 
for Early Years which must be adhered to. 
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Safer Recruitment 
Headteachers employing coaches and instructors are strongly advised to ensure 
safer recruitment procedures are followed. This would include checking their 
eligibility to work, clearance through an enhanced DBS, relevant and up to date 
qualifications, references, employment history and appropriate insurance.   
A comprehensive checklist can be found in Appendix 2, page 13. 

Induction 
Best practice shows that Headteachers should have an appropriate induction 
package in place for coaches and instructors working in their school. An induction 
checklist can be found in Appendix 3, page 15. 

Quality Assurance 
Headteachers must be confident that any coach or instructor they employ to work 
with their learners is delivering high quality lessons or sessions in line with the 
agreed Service Level Agreement (SLA), see Appendix 4, page 17 for further 
guidance.  To ensure this happens, Headteachers are advised to put into place an 
ongoing quality assurance process that involves the regular monitoring of 
lessons/sessions delivered by the coach or instructor.  See Appendix 1 for further 
guidance, page 10. Where a Headteacher is concerned over the quality of delivery 
or inadequate performance of the coach or instructor, this must be dealt  
with immediately.  

Summary 
The Headteacher will determine the conditions under which a coach or instructor 
operates as they hold the legal responsibility for the health and safety of their 
employees and learners within their school.    

Coaches and instructors should be subjected to a rigorous safer recruitment 
process and thoroughly inducted into the school, its systems and procedures. 

Coaches and instructors will usually work directly alongside a competent teacher. 
However, in some circumstances following induction, direct supervision, thorough 
risk assessment and possibly continuing professional development, they may be 
allowed to work with distant supervision from the teacher. This would be subject 
to safeguarding children measures being in place. In all instances, regular and 
systematic monitoring and evaluation of their work is necessary. 

Please note that if you are hiring your facilities to an independent outside agency, 
coach or instructor schools are not required to meet all of this. As a minimum the 
school need to check DBS, Insurance and Risk Assessments and give the hirer an 
induction on fire safety arrangements for the facility. 

A minimum Operating Standards Checklist for schools can be found in Appendix 5, 
page 19. 
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SECTION 2 – ADVICE FOR COACHES 
AND INSTRUCTORS 

The Legal Requirements 

Schools have a legal duty under the requirements of section 3 of the Health and Safety 
at Work etc Act, 1974, to ensure that, so far as is reasonably practicable, others not 
in their employment (in this interpretation - the pupils) are not exposed to risks to 
their health and safety. One aspect of this duty is to ensure that the adults teaching 
the pupils are competent to fulfil the demands of the tasks to which they are deployed. 
The Headteacher, as manager of the school, technically deploys all staff, whether on 
the school roll or visiting staff. As such the Headteacher fulfils this duty under section 
3 on behalf of the school authority and carries responsibility for ensuring all adults 
teaching the pupils have the necessary skills to fulfil the demands of the tasks to which 
they are deployed. 

It is important to note therefore that the “Class teacher always maintains overall 
responsibility for what is taught and the conduct, health and well-being of the young 
people involved.” During after school activities a member of school staff maintains the 
responsibility. 

The use of coaches and instructors with expertise in aspects of Physical Education and 
Sport can provide opportunities for the professional learning of qualified teachers, 
broaden the programme provided to young people, increase the quality of learning and 
challenge and provide greater flexibility in staffing the Physical Education and  
Sport programme. 

Supervision 
As a coach you may be asked to work with children and be directly supervised by a 
member of school staff who is able to assist at any time if necessary.  At a later stage, 
distant supervision may be appropriate.  This would allow you to work at some distance 
from the school staff, possibly out of sight, in a different facility or even off site.  

A school’s decision to allow you to work with distant supervision should be based on a 
thorough risk assessment of the specific circumstances, including consideration of the 
age, behaviour and ability of the learners. If you lead groups off-site without a 
nominated teacher being present, the Headteacher must make a careful risk 
assessment of your competence and confidence to fulfil the demands of such a 
delegated responsibility.   

Effective supervision should be determined by proper consideration of: 
• the age (including the developmental age) of the group;
• gender issues;
• the ability of the group (including special learning needs, behavioural,

medical and vulnerability characteristics etc);
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• the nature and location of the activity (including the type of activity,
duration, skill levels involved, as well as the time of year and
prevailing conditions;

• staff competence.

These considerations should be used when formulating the risk assessment 
for an off-site activity. 

However, as an exception to the above, Ofsted and DfE guidance prescribe ratios 
for Early Years which must be adhered to. 

Schools may use a competency and quality assurance assessment form in order to 
make a judgement about you. See Appendix 1, page 10. 

Safer Recruitment 
Schools should ask to see proof of your identity (usually a driving licence or passport) 
and evidence of your eligibility to work (usually your National Insurance number).  They 
will also want to see your original qualification certificates and should ask you for two 
referees whom they will contact.  You will then be asked to complete an enhanced DBS 
(Disclosure & Barring Service) check online. Schools should also check that you have 
up to date Public Liability insurance at the correct level. 

Induction 
When you start working in a school you should be given an initial induction by a 
member of school staff. Key things you need to know include the school’s policy on 
changing, first aid, behaviour management (discipline procedures and rewards).  For 
further information and a checklist, see Appendix 3, page 15. 

Quality Assurance 
Headteachers must be confident that you are competent to deliver high quality lessons 
or sessions in line with the agreed Service Level Agreement (SLA), see Appendix 4, 
page 17 for further guidance. To ensure this happens, Headteachers are advised to put 
into place an ongoing quality assurance process that involves the regular monitoring 
of lessons or sessions you deliver. See Appendix 1 for further guidance, page 10.   

Summary 
The Headteacher will determine the conditions under which you operate as they hold 
the legal responsibility for the health and safety of their employees and learners.    

You should be subjected to a rigorous safer recruitment process and thoroughly 
inducted into the school, its systems and procedures before you start working with 
the learners. 
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You will usually work directly alongside a competent teacher. However, in some 
circumstances following induction, direct supervision, a thorough risk assessment and 
possibly continuing professional development, you may be allowed to work with distant 
supervision from the teacher. This would be subject to safeguarding children measures 
being in place. In all instances, regular and systematic monitoring and evaluation of 
your work should take place. 

A minimum Operating Standards Checklist for coaches and instructors can be 
found in Appendix 6, page 22.  
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APPENDICES	  
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APPENDIX 1 

COMPETENCY AND QUALITY ASSURANCE 
ASSESSMENT FORM 

All coaches and instructors must be judged against the following competencies to 
determine the level of direct or distant supervision required. 

Name of coach or 
instructor 

Type and duration 
of session 

Date of observation School 

Name of observer Number of learners 

Area of assessment RAG 
rating 

Action Required 

1. Quality of relationships
Do they:

Show care and respect for all 
learners? 

Present an appropriate role model 
– e.g. dress, use of language, fair 
play and equality? 
Seek to promote the ethos of the 
school? 

2. Knowledge of learners
Do they respond to individuals
taking into consideration:
Levels of confidence and ability? 

Special Education Needs / medical 
needs? 

Behaviour? 

Age and or development stage? 

3. Learner management &
organisation
Do they:

Outline the aims of the session to 
learners? 

Ensure that instructions are 
understood? 
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Assess learner performance? 

Use common and approved 
practice? 

Match learners’ confidence, 
strength and ability in pair and 
group tasks? 
Ensure learners are active for 
sustained periods of time? 

Have effective strategies for 
learner control and motivation? 

Do they apply school procedures 
and routines – e.g. child 
protection, emergency action, 
handling equipment, risk 
assessment etc? 

4. Knowledge of the activities
and demonstrations
Do they:

Demonstrate the appropriate level 
of expertise to enable high quality 
learning to take place?  
Use demonstrations 
appropriately? 

Understand the overall needs of 
the age group with whom they 
are working? 
Use space safely and well, 
differentiated equipment, 
differentiated practice and 
effective progression? 
Know and apply the rules of the 
activity? 

5 Observation and analytical 
skills 
Do they: 

Provide a safe working and 
learning environment? 

Identify faults and establish 
strategies for improvement? 

Use questioning to develop and 
check for understanding? 
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6 Training needs 

RAG Rating 
Green Confident individual who is competent to lead activity with distant 

supervision 

Amber Minor areas of work to be addressed which if tackled would deem the 
individual to be competent to lead activity with distant supervision in the 
future 

Red Significant areas of work to be addressed 

Signed 

Headteacher 
or designated 
teacher 

Coach/ 

Instructor 
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APPENDIX 2 

SAFER RECRUITMENT CHECKLIST 

Name Post Date 

Area of Recruitment Completed Comments 

Face to face interview 

Confirm identity 

• passport or driving licence

Confirm right to work in the UK by 
visiting the following website addresses 
where a helpful list can be found: 

https://www.gov.uk/government/public
ations/right-to-work-checks-employers-
guide  
and 
https://www.gov.uk/government/public
ations/acceptable-right-to-work-
documents-an-employers-guide 

Ensure an up to date enhanced DBS 
check is obtained. 

Viewed qualifications (originals) – judged 
to be relevant to activities and 
age/needs of pupils working with. 

A list of qualifications can be found at: 

http://www.1st4sportqualifications.com/ 
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Considered and verified level of 
experience (2 references) - judged to be 
relevant to activities and age/needs of 
pupils working with. 

Considered any non-accredited training 
and professional development (with 
current or previous organisation) - 
judged to be relevant to activities and 
age/needs of pupils working with. 

Considered any gaps in employment and 
to ascertain reasons for these. 

Check the coach or instructor has 
personal/company public liability 
insurance (where relevant) £5k 
minimum 

Signed 

Headteacher or 
designated teacher 
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APPENDIX 3 

INDUCTION CHECKLIST 

Name Post Date 

This checklist is to be completed by both the school and the coach or instructor 
during the induction meeting. 

Area of Induction Completed Further action  
following induction 

Welcome to the School 

Vision, values and ethos of the 
school 

Who’s who? 

Relevant point of contact in the 
school 

Facility awareness (hall, field, 
playground, toilets, entrance/exit, 
first aid, phone) 

Personal standards (dress code) 

Policies and Procedures 

Behaviour management 

Safeguarding (name of designated 
member of staff) 

Health and Safety policy and 
procedures 

First Aid procedures 

Fire and evacuation procedure 

Risk Assessments 



16	  

Reporting faults and hazards 

Educational Visits Policy for 
supervision and transport for off-site 
activities 

Physical Education / Activity Policy 

Accident & Emergency procedures 

Learners with SEND policy and 
procedures 

Learners with medical needs policy 
and procedures 

Changing arrangements for the 
learners 

Toilet procedures during lessons or 
session 

Location and equipment and facilities 
for PE and sport 

Lesson routine including start and 
end of lesson procedures 

Name and location of point of contact 
during the lesson or session 

Meeting with class teacher before 
starting in the school 

Procedure for reporting sickness or 
non-attendance of coach or 
instructor to the school 

Signed 

Headteacher 
or designated 
teacher 

Coach 

Instructor 
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APPENDIX 4 

SERVICE LEVEL AGREEMENT CHECKLIST  

When establishing a service level agreement with a coach or coaching company 
ensure it includes the following elements: 

Agreement Between 

1. Organisations/People Involved This section should feature details of your 
organisation and the coaching company’s 
name or the individual coaches name if 
employing a self-employed coach. 

2. Main Personnel (both parties) Detail the person/s from each 
organisation who will be responsible for 
this agreement. 

3. Personnel Positions (both parties) Detail the positions of the people detailed 
in point 3. 

4. Contact Details (both parties) Outline the contact details for all parties in 
point 4. 

Details of Provision 

5. Provision Type This should state what the nature of the 
provision is, such as after school clubs/PE 
support/teacher upskilling and mentoring. 

6. Activity This should state the type of activities are 
to be included for example: 
football/rugby/gymnastics/etc 

7. Day State the day/s of provision 

8. Times State the times of provision 

9. Length of Provision State how long the provision is for, 
for example: 12 weeks 

10.Dates of Provision State the dates the provision will take 
place on. 

11. Group Details
a. Ages
b. Special Needs/Requirements
c. Numbers

For example:  
Year 1 & 2 
Mixed ability/Inactive Pupils/Gifted & 
Talented 
State the size of the groups to be taught 
and the gender split 
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Finance 

12. Costs per session Pounds agreed 

13. VAT charges Identify if the school will be charged VAT 
in addition 

14. Total Costs Pounds Agreed 

Terms & Conditions 

15. Quality Assurance Arrangements Will the coach be under specific Quality 
Assurance conditions such as formal 
observations from school staff? Reference 
a Quality Assurance policy if the school 
has one for things such as Teaching and 
Learning, Safeguarding and Health & 
Safety. 

16. Expectations (both sides) State what you expect the coach to do on 
each visit such as signing in, setting up 
before the session start time, wearing 
certain uniform.  

17. Contract Change and the
Cancellation Policy

Identify agreeable terms for sessions 
having to be cancelled. What conditions 
for this are acceptable from both parties. 
Will there be any financial compensation 
either way if the cancellation terms are 
not followed? 

18. Financial Terms When will payment transactions be made? 
What needs to be done for this to occur 
such as the coach/coaching company 
providing an invoice. How quickly will 
payment be paid? 

19. Insurance Terms Does the coach/coaching company need 
to have their own insurances or are they 
covered by the school’s insurance? 

20. Liabilities Terms What is the school’s expectation around 
liability if school equipment, resources or 
venues are damaged? 
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APPENDIX 5 

PHYSICAL EDUCATION & SCHOOL SPORT OPERATING STANDARDS 

Checklist for Schools 

Statement Y/N Action Evidence 

Mandatory requirements 

Have you completed Appendix 2 - The 
Safer Recruitment Checklist? 

Have you inducted the coach or 
instructor to your school?   
(e.g. Appendix 3 - Induction Checklist) 

Do you have a Service Level 
Agreement in place with the coach or 
instructor or company? (e.g. Appendix 
4 – SLA Checklist) 

Have you ensured the coach or 
instructor has undergone safeguarding 
training?  

Does the coach or instructor have an 
up to date and relevant first aid 
qualification? (This would also be 
determined by the school’s first aid 
needs assessment.) 

Does the coach or instructor have 
relevant risk assessments for the 
activities they will be undertaking in 
your school? Are you happy that these 
meet the required school standards? 
Do you have a Quality Assurance 
process in place? (e.g. Appendix 1 – 
page 9) 
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Statement Y/N Action Evidence 

Additional Conditions 

Does the coach or instructor support 
the delivery of curriculum PE within the 
school? 

Is the coach or instructor up-skilling 
your teaching staff to be able to deliver 
activities without them being present in 
future lessons? If not, are you certain 
your model is sustainable? 

Is the coach or instructor familiar with 
your school curriculum, the PE National 
Curriculum and the Ofsted assessment 
criteria? If not, do you know what 
outcomes the coach or instructor is 
working towards? 

Does the coach or instructor have 
sufficient sport-specific and/or Multi-
skills knowledge to be able to develop 
your staff’s confidence and skills in PE 
and school sport delivery? If not, do 
you have an appropriately qualified and 
skilled coach or instructor? 

Is your coach or instructor allowing the 
school to provide opportunities for 
children that would not have existed 
otherwise? If not, you may wish to 
consider broadening the range of 
activities your school offers. 

Is your coach or instructor helping to 
provide additional sporting 
opportunities for children by enhancing 
club-school links?  
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Signed 

Headteacher 
or designated 
teacher 

Date 
completed 

Statement Y/N Action Evidence 

Is the coach or instructor helping to 
deliver fundamental movement skills in 
PE lessons? If not, your coach or 
instructor may not be experienced in 
working with children in a school  
environment and may not be delivering 
sessions appropriate to Key Stage 1 
and 2 pupils. 

Does your coach or instructor help to 
keep children active for the majority of 
a lesson or session? If not, your coach 
or instructor may not be used to 
working with larger numbers of 
children. 

Is your coach able to communicate 
appropriately and effectively with 
children? If not, this coach or instructor 
may not be experienced in working 
with children and young people. 
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APPENDIX 6 

PHYSICAL EDUCATION & SCHOOL SPORT OPERATING STANDARDS   

Checklist for Coaches, Instructors and 
Coaching Companies 

Statement Y/N Action Evidence 

Mandatory requirements 

Have you received an induction 
from the school? (e.g. Appendix 3 
– Induction checklist)

Have you been appointed a 
designated member of staff within 
the school and made aware of 
who this person is and their 
contact details? 

Do you have a Service Level 
Agreement in place with the 
school? 

Do you have a relevant and up to 
date first aid qualification? 

Have you undertaken 
safeguarding training during the 
past 3 years?  

Have you written relevant risk 
assessments for the activities you 
will be undertaking in the school? 
Are you confident that these meet 
the required school standards? 

Do you have relevant 
qualifications and training and 
experience in a Primary setting for 
the activities you are employed to 
undertake?  
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Statement Y/N Action Evidence 

Additional considerations 

Have you met the class teacher 
and discussed the objectives for 
the lesson or session and are you 
aware of any SEND and or 
behavioural issues within the 
groups you will be teaching? 

Do you support the delivery of 
curriculum PE within the school? 

Are you up-skilling the school 
teaching staff to be able to deliver 
activities without you present in 
future lessons? If yes, do you 
have the appropriate qualifications 
and training to do so? 

Are you familiar with the school 
curriculum, the Physical Education 
National Curriculum and the 
Ofsted assessment criteria? If not, 
do you know what to do and who 
you can ask for this information? 

Signed 

Coach or 
Instructor 

Date 
completed 



24	  

Acknowledgements 

The development working group consisted of: 

Toni Chivers –  Active Education 
Gill Morrow –  Team Beds and Luton 
Chris Watson – SSG Services and Bedford Borough Council 
Glynis Yates –  PE+Consultancy and Central Bedfordshire Council 

Thanks to the following for their invaluable advice throughout the final stages of 
the document. 

Lee Butler – Health, Safety and Wellbeing Manager -Central Bedfordshire Council 
Sherryl Cousins – Cousins Safety Ltd. 





1	  

Bedford Borough Council 

Central Bedfordshire Council 

Luton Borough Council 

County Sports Partnership 

Contact us…  
by telephone: 01234 267422 
by email: education@bedford.gov.uk 
on the web: www.bedford.gov.uk  

Write to: Bedford Borough Council, Borough Hall, 
Cauldwell Street, Bedford MK42 9AP 

Contact us…  
by telephone: 0300 300 8000 
by email: customer.services@centralbedfordshire.gov.uk 
on the web: www.centralbedfordshire.gov.uk  

Write to: Central Bedfordshire Council, Priory House,  
Monks Walk, Chicksands, Shefford, Bedfordshire SG17 5TQ 

Contact us…  
by telephone: 01582 546000 
by email: toni.chivers@activeluton.co.uk 
on the web: www.luton.gov.uk  

Write to: Active Education Manager, Wigmore Hall, Eaton Green Road, Luton 
LU2 9JB 

Contact us…  
by telephone: 01582 813760 
by email: schoolgames@teambedsandluton.co.uk 
on the web: www.teambedsandluton.co.uk  

Write to: team BEDS&LUTON, Wigmore Hall, Eaton Green Road, Luton LU2 9JB 


